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MINISTERIAL and CHRISTIAN EDUCATORS COMPENSATION
A Plan and Guide for the Presbytery of Eastern Virginia

INTRODUCTION AND GUIDING PRINCIPLES

In July 1978, Norfolk Presbytery adopted a plan for Miniat€ompensation which it felt was sound and fair.
Presbytery approved a slight modification of the pladuly 1986. According to the Articles of Agreement bringinguatthe
new presbyteries, this plan remains in effect forRhesbytery of Eastern Virginia until changed or amendbkd.plan is
formulated on the premise that the TOTAL ANNUAL SALAR4id and/or furnished to a minister should appear
reasonable, just, and fair to the leaders of a congoegdo a majority of the members of a congregatiorthe minister, and
to the minister's spouse. For the peace, unity andiefiaess of the church, general acceptance by allesktis essential as
the minister and members work together to carry outrtission of the church.

Several principles underline the development of the plan:

1) Scripture indicates in Luke 10:4-7 that one who labmr#ie gospel "deserves his wages." | Corinthians 9:14
states that those who proclaim the gospel "should getlivieg by the gospel.”

2) As the life of the early church developed, it was ssiggethat those who served with distinction should vecei
material rewards. "Let elders who rule well be congidevorthy of double honor, especially those who labor i
preaching and teaching.” (Timothy 5:17) In the Moffatsi@n "double honor" is translated "ample
remuneration,” and in Phillips "adequate salary." Thuses@wards for certain types of work as well as yefrs o
service are included.

3) Remuneration for services rendered by the pastaildshe in line with the income levels of the areavhrich that
service takes place.

4) The pastor is a skilled worker with high responsibftit which the Church has required long years of
preparation and training.

5) Principles of Justice and Fairness are to be hdreord emphasized.

It is hoped that each congregation in the Preshytterguigh its Session, will enter into dialogue with thrinister(s) so
that the concerns of each can be aired and thatdaipensation can be worked out. The Guidelines for Fammpg@énsation
adopted by Presbytery are recommended to congregatioragandes of Presbytery in the hope that they willlide to
compensate their ministers at the level recommenddaebguidelines.

NOTE: The Guidelinesfor Fair Compensation are recommendations and ARE NOT TO BE CONFUSED with
minimum compensations that are expected to be met by each congregation.

Minimum expectations for salary, housing, etc., for 2008 and minimugguir ements are listed on Page 4 and these
minimums are expected to be met.

If they cannot be met, the Committee on Ministry isto meet with the Session to arrive at the best solution possible,
emphasizing justice and fairness.

USE OF THISBOOKLET

This publication is designed to provide background informadiod general information you should know in calculating
ministerial compensation. You'll find Minimum Compensatiexpectations and requirements, the Guidelines for Fair
Compensation, and accompanying Worksheets for developurgniaisterial compensation for 2008, along with a ligptarf
adjusted Median Family Income for the various areasest®tery.

GENERAL INFORMATION
(Applicable to either meeting or exceeding the Minimum @ensation or the Guidelines for Fair Compensation)

Designation for Housing, Utilities, Furnishings and Appuateres

These designations are expected in each call dependitgyaatagory. The recommended amount is a percentage of th
cash salary and is not in addition to the cash, bugdatés a part of the salary for these purposes. Desigaati this sort
are of real help to ordained ministers in relationsbipncome Taxes and are provided by the current regulatiche
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Internal Revenue Service. The amount is designated dpbydhe session or employing organization in advasfice
payment. The designated amount is as agreed upon by thenSass the minister and stated in dollars. This méaatsa
minister may spend his or her cash salary up to thatuatdesignated for rent or house payments, utilities chshishings
for the house, and appurtenance costs (such as fencamglaf trees and shrubs and lawns, etc.) and not répoectual
amount spent, up to the amount of the designation, asienfmr income tax purposes although it does count for Socia
Security Self-employment Tax purposes. While proof doesieed to be filed with the income tax return, receipistrbe
retained and made available if audited. If the call indute use of a free manse but no utilities, then tinéstar may
spend up to that amount on utilities, furnishings and appurtesaat the manse and not report it as income. Haheés for
the use of a manse and the church pays for the utiliies the minister may spend up to that amount for $hings and
appurtenances at the manse and not report it as income.

Please note that in accordance with IRS guidelines that any housilogvance for the coming year must be approved in
advance and for a specified amount. A suggested procedusg xithr to the end of the current year the sessionoappr
and include in the minutes, a designated housing allowartbe iamount of $XX,XXX for 2008. At the Congregational
Meeting when the changes in the Terms of Call are apdrahere should be a statement to the effect tlegtdhtor’s
compensation includes the housing allowance of $XX,XX2fa08 as approved by the Session at their November/Mecem
2007 meeting. Under no circumstances can a housing allowaraesignated retroactively. Should the congregationgehan
the amount, the new housing allowance is effectiva fitoe date of that meeting. Thax Guide for Ministers and Churches,
prepared by The Board of Pensions of the PC (U.S.fatgssin part that “ministers should be sure that tisegdation of a
housing or parsonage allowance for the next year is@adgenda of the church (or church board) for one 6his
meetings during the current year. The designation showdd lofficial action, and it should be duly recorded inrtheutes
of the meeting. The IRS also recognizes designatiatsdad in employment contracts and budget line items-asgumin
each case that the designation was appropriately adopaedamce by the church and supported by underlying
documentation as to each minister’s anticipated housipgnses. A housing allowance must be designated in advance.
Retroactive designations of housing allowances areffesttive. A housing allowance can be amended duringdaeifa
minister’s housing expenses are more or less than egpétderever, an amendment is only effective prospegtivel
Additional information can be found in Publication ¥éur Federal Income Tax, Publication 517Social Security and Other
Information for the Members of the Clergy and Religious Workers, or Tax Topic 417Earnings for Clergy.

NOTE: Amounts so designated may be excluded from income subject to income tax, but only to the extent actually
used. Any designated amount not used isto bereported asincome.

Self Employment Contributions Act (SECA) Reimbursement

The entire amount of any allowance for the Self Exyiplent Contributions Act is considered earned incongeign
taxable income. If the employing organization reimbutkesmember more than 50% of the minister's SECA bdigation,
the amount of the allowance estimated to be in exafés3% must be included in the effective salary and thmadumt in
excess of 50% is subject to Board of Pensions dues. t€hds a salary supplement to cover the cost of S8ealrity Self-
employment Tax. There will be a maximum tax and, theeefmmaximum ceiling on the Social Security Supplement.
However, this is not normally published by the fedg@lernment until November. The maximum salary bas2@oi7 was
$97,500. A multiplier of 15.3% is used when the call is for 100th®Social Security Self Employment Tax or 7.65% when
the call states 50% Social Security.

Benefits Plan of the Board of Pensions

All ministers of the Word and Sacrament who serviastalled positions are required by tBaok of Order to be
enrolled in the Benefits Plan. Terms of Call provioeftill participation status and require the church to pHydties
(medical, pension, death and disability) for each itedahinister.

Ministers of the Word and Sacrament who serve irpteary pastoral positions or who serve in specializedstny are
not mandated by thBook of Order to be enrolled. To be eligible for enroliment, miars in these positions must work at
least 20 hours per week or 1,000 hours per year. If an eligiblister serving in such a position is enrolled in plen, the
church or employing organization must pay full dues (medpeision, death and disability). Specialized ministriastrbe
validated by the presbytery.

Churches that have installed pastors in post-retiresigrations pay Board of Pensions dues of 12% if emplaye?i(f
hours or more per week.

For 2008, the dues will total 31.5% of the Effective Satarg no part of this 31.5% can be waived due to no dependents
or fewer dependents to be covered. Dental coverage tirehrent savings options are not available withinrédwired dues
structure. HOWEVER, the minister and church may agremaking optional coverage available as a salary supplement
subject to the dues structure.




Minimum Medical Dues will continue to be required if the Effective Salasybelow65% of the Church wide Median
Salary andMinimum Pension Dues are required if the Effective Salary is bel28bo of the Church wide Median. For 2008,
the Church-wide Pastors’ Median Salar49,000 (65% is $31,850 and 25% is $12,250).

MINIMUM COMPENSATION
All Calls to full time ministerial services are expetto meebr exceed these minimums. The increase in the minimum
salary for 2008 is $991.00 over the 2007 minimum salary based/ay 2007 Consumer Price Index of 2.7%. This is not
intended to limit any increases in pastor’s salaggbé minimum or to an increase of only 2.7%.

A. With No Manse or Utilities Furnishedthe minimum Total Annual Cash Salary is $37,701 includifugvance for
housing, utilities, furnishings, and appurtenances.

B. With Manse, No Utilities Furnishedthe Total Annual Salary is a minimum Cash Salatlugting allowance for
utilities, furnishings, and appurtenances of $30,161 @lsnimum manse value of $7,540 = $37,701.

C. With Manse and Utilities Furnishedthe Total Annual Salary is a minimum Cash Salatchunling allowance for
furnishings, and appurtenances of $28,961 plirimum manse value of $7,540 plugities (minimum $1,200 or budgeted
amount) = $37,701.

MINIMUM EXPECTATIONS FOR SALARY, HOUSING, ETC., FOR007
I. Ministers without Manse and Utilities provided.
SALARY — NOEIESS than ..o e e e e e e aeeeee e e $37,701
Includes Cash Salary and Housing Allowance

II. Ministers with Manse and no utilities
SALARY — NOt1ESS than ... e e e e e . 330,161
Includes Cash Salary and Appurtenances allowance
In determining cash salary manse is valued at 20% of $3@;71,540

[ll. Ministers with Manse and Utilities
SALARY — NOLIESS than ... ...t e et e e e e et et e et e e e e $28,961
Includes Cash Salary and Appurtenances allowance
In determining cash salary manse is valued at 20% of $3@74%1,540
Minimum of $1,200 for Utilities

IV. PROFESSIONAL REIMBURSEMENTS — NOt 18SS than .........ouiiiiii i e e e 2,%00
Professional reimbursements include full costs fortanibigted professional expenses:
For use of automobile in performance of ministrytkat IRS business rate)
Continuing education, professional literature, and otlseral costs of ministry (may be accumulated for up to 3
years)

V. BENEFITS: Full participation in the Benefits Plahthe Presbyterian Church (U.S.A.) as determinechbyBoard of
Pensions to include Pension, medical, death and digabilit
OPTIONAL BENEFITS may include:
1) Dental Insurance
2) Term Life Insurance
3) Retirement Savings Plan

These minimum expectations are normally based on tlhistadjmedian family income for the least affluent oitgounty
within the bounds Presbytery. The figure includes salamysing and utilities or the value of housing and utilitieg are
provided by the church, and such portions of the Soc@irg Supplement that is not otherwise paid by the cajagien.

MINIMUM REQUIREMENTS FOR OTHER TERMS OF CALL FOR 2008

In addition to salary, housing, and utilities items, fdilowing are minimunr equired terms:
a. Full dues to the Benefits Plan of the Board of Perss{31.5% of Effective Salary as defined by the Board of
Pensions);
b. Salary supplement equal to 50% of the Social Seclgifye8iployment Tax;
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c. Four weeks or one month paid vacation;

d. Professional Expense Reimbursement Plan - Preglperapproved a minimum of $2,700 for reimbursement of
automobile expenses, books, continuing education and otbfesgional expenses when substantiated to the Church
Treasurer or other person designated by the sessismettommended that the professional expense reimbursemen
plan items be subdivided and listed as professional expandesontinuing education in the church budget so that
the continuing education portion, if justified, may beriear over to the next year (accumulated for three yearg)

not be deleted as at the end of the budget year. Thigneeoare to meet the $2,700.00 minimum established by
presbytery. (See Appendix B);

e. Annual Study Leave of two weeks (accumulation of upriee years {6 weeks} authorized);

f. Sabbatical leave of three months recommendéd taken during the seventh year of continuous service in
accordance with Presbytery of Eastern Virginia policy.

g. Annual review of the terms of call and covenarthwain evaluation of the mutual achievement of misgmais by
minister and session with serious consideration giwehe current adjusted median family income.

NOTE: When optional benefits, reimbursed expenses, et terms exceed the minimum requirements, the excesbana
used to determine if the TOTAL ANNUAL SALARY meets thenimum Expectations.

COST TO THE CHURCH

A. Effective Salary
1. Cash Salary (includes employee contributions to 4@éb)s, tax-sheltered annuity

plans) (does not include A.2 amount) $
2. Housing, utilities, and/or furnishing allowances, grapriate $
3. TOTAL SALARY (Lines 1+ 2) $

4. Employing organization contributions to 403(b) plans;staeltered annuity plans, equity
allowances $

5. Bonuses, overtime pay, unvouchered professional exposances, gifts from employing

Organization $
6. Other allowances: (Optional Medical/dental benefits )
(SECA in exce$5&0%) )
(Other ) $

7. Manse amount (must be 30% of Lines 1-5 for membeidimgsn employer-provided housing) $

8. TOTAL EFFECTIVE SALARY (Lines 3 -7) $

B. Pension Dues
Dues are calculated by multiplying Total Effective Salaine 8) by 31.5% for 2008 $

C. SECA (Social Security)

Multiply total salary by 7.65% for 50% SECA supplement $

D. Professional Expenses $
Professional expenses (Mileage, meals, books, etc.) $( )
Continuing Education Allowance $( )

TOTAL COST TO THE CHURCH



(Add A.8., B, C, and D, if manse provided subtraanhké value — Line 7) $

NOTE: Any changes in the terms of call between 20072808 must be approved by Presbytery. (Se®tok of Order,
G-14.0511) The Session reviews the adequacy of compengatitiii0102n) and reports it at a congregational meeting (G-
7.0304a(3)) (the Annual Meeting (G-7.0302a)). Changes in tereallaire approved by the congregation and forwarded to
Presbytery for approval on the form supplied by Presygteffice in November of each year. G-14.0511 indicdtasthe
changes must be approved by Presbytery and are consigidPeesbytery at the request of the minister or chbychction of
the congregation. In additioBpok of Order G-11.0103n provides that Presbytery is to approve and ractné minutes

the full terms of all calls.

ALL CHANGES MUST BE REPORTED TO THE BOARD OF PENSIONS ON FORM ENR-100,
SERVICE/SALARY CHANGE TO ENSURE THAT A MINISTER RECEIVES PENSION CREDITS BASED ON

CURRENT SALARY.

GUIDELINESFOR FAIR COMPENSATION OF MINISTERS

Median Family Income As A Basis

In July 1978, Presbytery adopted a plan using the Median yFarodme of our area as a basic guideline. This was
reaffirmed in July 1986. Median Family Income means ohathalf of the families of the area have an incaimave this
figure and one-half below this figure. After studying vas@ptions, it appears to be the fairest guideline inengst The
source for the Median Family Income figures is Claritas., 5375 Mira Sorrento Place, San Diego, CA. Thigseds are
published by Presbytery's office to each church, is lobklet for their guidance and have not been adjustedtfrat
provided by Claritas, Inc. The Presbytery has urgecbitgregations to work toward raising their ministerimpensation to
that suggested in the Guidelines for Fair CompensatiadghoAdh a congregation is free to use the Median Fantlynhe for
its particular city or county, the Committee on Minystuggests that the metropolitan MFI for Hampton Rofml2008 it is
$51,424)be the figure used. This figure for TOTAL ANNUAL SALARYi¢ludes salary, housing, utilities or value of
housing and utilities provided by the church, and such partibthe Social Security Supplement as is not otherpase by
the congregation.

NOTE: If the TOTAL ANNUAL SALARY is above the minimum compensation, it does NOT mean that it meets
the Guidelines for Fair Compensation. To meet these guidelines, the TOTAL ANNUAL SALARY isto be calculated

accor ding the following guidelines.
l. TOTAL ANNUAL SALARY
This item is the salary to be paid to a minister imatides all housing and utilities whether furnished byctingrch

or a part of the cash payment. In order to work outatimeunt of this TOTAL ANNUAL SALARY, refer to the
following set of information and then fill in figuresing the Worksheet No. 1 which follows.

A. Start with the BASE FIGURE, which should be Median Family Income for the area.
(see Appendix A)

B. VARIABLES - These are the additions or subtrattito be used with the base figure. Some suggestioaw/foll

Experience Factor

Since Ordination serving in a Add to the

Church Related Vocation Base Figure

O - 2 yBarS. . o 0%
B YBAIS. . o + 2%
2 | + 4%
Dyears. . . + 6%
B YBAIS. . . + 8%
T YRAIS. . e + 10%
B YeaIS. . . + 12%
O YBAIS. . . i e + 14%
10 YeaArS. . . o + 16%

11 years to 20 years (maximum), 1% per year additional
up to a maximum of 26%.

Size of Congregation (for pastors only)




(These are suggested ranges. They are intentionalilapped to provide choice and to de-emphasize that the @dditi
one more member would automatically qualify for incrdasmmpensation.)

Number of Members Add to the

Served Base Figure
150-200. . . o e $ 75.00
200-300. . ..o 150.00
250-400. . . .o 250.00
350-500. . . .o 375.00
400-650. . . .. 500.00
B50-800. . . .ot 750.00
700-1,200. . . oot e 1,000.00

1,000-1,500. . . ..ot e 1,500.00

Special Requirements For Position

This includes a wide number of possibilities which shdiddonsidered at the time the position is developedwBate two
examples:

(1) For a pastor serving a two or more church field,3d@do the Base Figure for each additional church served.
(2) For a pastor serving in a position of new congregati development as designated by the New Church Devetbpme
Committee, add 3% to the Base Figure.

Special Qualifications

This includes special talents expected of the ministdrtha possibility that a degree beyond the basic theabgdegree
should be considered for additional compensation.

Associate Pastors

For ministers serving as associate pastors, use 90Be @ddse Figure with no adjustment for church size; plusriexpe
factors, special requirement factors, and special quatiidics factors based on the Base Figure.

GUIDELINESFOR FAIR COMPENSATION FOR COMMISSIONED LAY PASTORS

The commissioned lay pastor (CLP) is an elder in tlesiiyterian Church (U.S.A.) who is granted a localroigsion by the
presbytery to lead worship, preach the gospel, watchtbegpeople, and provide for their nurture and service.€lder
shall be instructed in Bible, Reformed Theology and &aents, Presbyterian Polity, preaching, leading worgaigtoral
care and teaching and shall be examined by the appropoiataittee of presbytery as to personal faith, motiseseeking
the commission, and the areas of instruction previausiytioned. The commission shall be valid for a peofagp to three
years and may be renewed or terminated at any tittihe aliscretion of the presbytery. Compensation shoufteetiated
between the CLP and the Session and approved by the @emon Ministry.

TIME EXPECTATIONS (per week)

SPECIFIC DAYSIN MINISTRY if applicable

COMPENSATION (as applicable):

Cash salary /hour, week, month (circle)

Medical Coverage

Social Security withheld

Travel reimbursement @ cents/mile (IRS rate)

Other ministry cost reimbur sement (telephone calls, etc.)




Continuing education or book allowance

Other:

Housing arrangementsin the community

Vacation Time Continuing Education Time

Presbytery COM/Date Moderator or Clerk of Session/Date

GUIDELINESFOR FAIR COMPENSATION FOR CERTIFIED CHRISTIAN EDUCATORS, CERTIFIED
ASSOCIATE CHRISTIAN EDUCATORS, AND OTHER CHURCH EDUCATORS

TheBook of Order, G-11.0103n, requires that minimum compensation and befoefal calls to Certified Christian
Educators and guidelines for compensation and benefi@eidified Associate Christian Educators employed by diag of
the presbytery be established.

A. Certified Christian Educator - Minimum compensation figures and benefits for fullgiemployment are
established as indicated (part-time employment shoulddsated):

a. Salary $37,701.
b. FICA (50%) 2,884.
c. Professional expenses 2,500.
d. Experience (Add 1% per year of full-time experience dsuach educator up to 15%)
e. Board of Pension Benefit Plan dues
or negotiated comparable benefits package
f.  Four weeks vacation
g. Two weeks annual study leave
h. It is recommended that the base salary be inadasé% for each of the following complexities that applyhe

position.

»  Staff responsibility for more than one session cotta®i

» Supervise day care or weekday program in addition to eduqatogmam.
» Congregation is bi-lingual, multi-racial.

*  Church is under Administrative Commission or other lbandituation.
Count the number above that apply and multiply for 1% sélsalary

(.01 x number of factors above x minimum Add $ )

B. Certified Associate Christian Educator or Church Educator - suggested compensation guidelines for establishing
an educator’s salary when employed on a full-time & ®utlined below using a starting point as 80% of themuim
salary of a certified Christian educator.

The following worksheet will assist in determiningappropriate salary range for a church educator. Thisysstiauld
be determined on the basis of the duties performed arskilleeof the person called to accomplish them. Therodtee may
find it helpful to work through this form before the sgausing the minimum requirements for the minimum ofrérege
and the maximum the church can pay for the maximum afahge. When the committee has decided whom it wishes to
call, this may be helpful in determining the salargit. It may also be used during the annual salary retetage into
account any new factors, years of experience, or progpesrd certification.

In keeping with the&Church-wide Compensation Guidelines, it is also appropriate to study the salary in relatmather
staff and clergy compensation packages. For that reasofotmat is based on the figure determined locallhiy
presbytery to be a minimum compensation for clergy. ddmemittee’s presbytery office can supply the mostrreggnimum
salary figures.

Presbytery minimum salary $ (suggested start point) ($87,2008)




Determine 80% of minimum salary $ ($30,161)

Add 5% for a Certified Associate Christian Educator
Add 10% for Masters Degree in Christian Education.
Add 1% per year of full-time experience as a church eduogtto 10 years (.01 x number of years x minimum)

It is recommended that the base salary be increasééolfor each of the following complexities that applythe
position.

»  Staff responsibility for more than one session cottami

» Supervise day care or weekday program in addition to eduqatogmam.

» Congregation is bi-lingual, multi-racial.

*  Church is under Administrative Commission or other lbandituation.

Count the number above that apply and multiply for 1% sélsalary

(.01 x number of factors above x minimum Add $ )

Calculate Salary for Certified Associate Christian Educator and other church educators

Presbytery minimum salary $

Determine 80% of Presbytery minimum $

Add 5% for Certified Associate Christian Educator $

Add 10% for Masters Degree $

Add for factor of complexity $

Add for years of experience $

Total Salary $
Add 50% FICA $

Add Benefits Package (negotiated) $

Add Professional Expenses (negotiated) $

Total Cost to Church $

Note — Final salary will be as negotiated between the eyimgachurch and the educator to include vacation and stadg.le

FAIR COMPENSATION SALARY CALCULATIONS (MINISTERS)

To Calculate TOTAL ANNUAL SALARY In Compliance With @delines for Fair Compensation
Line
1. BASE FIGURE (Area Median Family INCOME)....ommeeveeiiieeiiinniinenn. $
(see Appendix A)
2. Experience Factor
a. Number of years since ordination

b. Per cent according to table %
c. Multiply % in Line 2.b times Base Figure in Line 1o..............c.cooieiinnn.
3. Add LINES 1 AN 2.C.cceiiiiiiiiiiiiiiii oot ettt ettt e e e e e e e e e e et e e $

4. Size of Congregation (pastors only)
a. Number of Members
D. AMOUNE frOM CRaIt. ... .o e e




5. Add LINES 3 @NA 4.D. .o e $
6. Special Requirements (list with figures)

a. .5

b.

C. Total Line 6 $
7. Add LINE 5 @Nd LINE B.Cuvvvvviiiiiiiiie ettt e e e ean e een e $
8. Special Qualifications (List with figures)

a. .5

b.

C. Total Line 8 $
9. AdA LINE 7 @Nd LINE B.Cueveviiiiiiiiie ettt e e e e ee eanee e $
10. FOR ASSOCIATE PASTORS ONLY

a. Multiply Line 1 by 90%..........ccccoeiiiiiiiiieeeeeriieeeeeeeeee e $

b. Insert figure from Line 2.C........cooiiiiiiiiiiiiiiiii e
C. Insert figure from Line 6.C.........viiiiiiiiieaiieieii e
d. Insert figure from Line 8.C.......ccouuiiiiiimiiieeeei e,
e. Add Lines 10.a, 10.b, 10.c, and 10.d........cceeveeeecceeeee. . $

NOTE: For Pastors-Line9isthe TOTAL ANNUAL SALARY
according to the Guidelines for Fair Compensation.
For Associate Pastors- Line 10.eisthe TOTAL ANNUAL SALARY
according to the Guidelines for Fair Compensation.

[I. OPTIONAL BENEFITS (In addition to requirementsncerning Benefits Plan dues,)
Social Security supplement, and one month's paidigacat
Two weeks annual study leave with pay cumulativextaveeks maximum.

[ll. PROFESSIONAL EXPENSE REIMBURSEMENT

Reimbursement of Professional Expemgen substantiated to the Church Treasurer or other person designated by
the session, for automobile expenses, books, contindingagon and other professional expenses agreed upon byaminis
and session. The minimum requirement is $2,700.
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Annex A

MEDIAN FAMILY INCOME LESS TAXES FOR CITIES AND COUNIES

Presbytery Minimum EXPeCtation............cuuui i ee e 87,701
Presbytery of Eastern Virginia Median ...........o.coooii i 51$124
Metropolitan Areas of North and South Hampton Roads.............oooeevviiiiiiiiiiinieeee, 51,770
North Hampton Roads Metro Area (Newport News, HampBloucester

Co., York Co., Williamsburg, James City Co., POQUOSON)..........cccuuuiiiiieriiinaaneennnn. 55,741
South Hampton Roads Metro Area (Norfolk, Portsmouties@peake,

Suffolk, and Virginia BEACK)..........ccouuuiiiiiiiii e 46,762
ACCOMACK COUNTY....coiiiiieit e e e et e e e en e e e eebea s 35,384
CESAPEAKE. ... e e 58,756
Franklin. ..o e e e e e e e e e eeeees 34,850
GlOUCESTEE COUNTY......ieeeeit ettt e ettt e et e ettt e e e et et e e e e ebbaeeaea e e e eeeaanaeaas 53,037
[ L= 0 0] 0] 0] o DT TP TP 45,558
ISIE Of WIGNT COUNTY.....eniiiiiei e e e et e e e e e eeaan s 53,584
JAMES CtY COUNTY....eeitieeieeit ettt e ettt e e e et et e e e e e e e e bba e e aeeennnas 66,198
MAENEWS COUNTY......ueiiiieii ettt eemm e e ettt e et et e e e e eaba e e eenan e e eeeaan e eaaenes 53,652
NEWPOIT NBWS. ...ttt et ettt et e et e e e et e e e bt e e et e emeean e eeenaaennns 42,231
N0 (o] TP PP PPPUPPPPPPPPPN 36,963
NOIMhaMPLON COUNTY.....ceuiiiieiii et et ettt e e e et e e e e e eeaa e e aees 34,118
POQUOSON. ...ttt ettt e et e et e e e th e eme e et e e e ea e e e ea e enens 71,906
POITSIMOULN. ... e ettt e e e e e s 39,203
SOULNAMPLON COUNTY....couuiiiiiiiii ettt et e ettt e e e e et e e e e eeba s e e e eaaeaeeebanaeaaes 38,558
SUTTOIK. e ettt e e et e e e et e e e e et e e aeenes 48,153
Virginia BEACK. ... .o 55,875
WIIRMSDUIG. ..t et e e eaa s 43,230
YOTK COUNTY. ...ttt e et e e et et e e e e e et e e e e bt e e e eesnn e aaaees 68,026

Source — Calritas, Inc., 5375 Mira Sorrento Place, Segd)IiCA, 2005 Data plus annual CPI increases
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Annex B
PROFESSIONAL REIMBURSEMENT PLAN

At its Stated Meeting on June 26, 1990, the PresbyterggibEn Virginia established a Professional Expense
Reimbursement Plan for Automobile Expenses, Books, faintj Education and other Professional Expenses with a
minimum amount of $2,700 annually.

Beginning with the 1989 Tax year, significant changes wexée by the IRS in regards to Employee Business Expenses.
It affects both ministers called by churches anccthech itself because Ministers receiving salaries ftioe church are
considered as Employees for Income Tax purposes. Becailmsefchanges, the use of "allowances” for automobile
continuing education, books and any other professional egmae subject to being taxed as income with limiteahyf
ability to deduct these expenses. Prior to 1989, the IRSipedrthe allowance for automobile to be listed onnk@106, and
if the auto expenses were less than the allowancgtlemdifference was reported as income. If the allmgavas less than
the auto expenses, then the unreimbursed expenses cowe eetimited deduction on Schedule A. However, beginning
with the tax year 1989 that was no longer the casee lfrtimister now receives an automobile allowance aed dot
"substantiate" it to the church and pay back to the thany allowance received above the amount substathtisieen the
entire allowance is taxable income, not considerezirliursement for expenses, and should be reported as stieh by
church on the W-2 form and declared as income by thestain All of the above also applies to Professidigienses such
as Books, Magazines, Subscriptions, Continuing Educatioas b Professional Organizations, purchase and maidena
of Clerical garments, etc.

The Church therefore should adopt a Professional Exftgistbursement Plan. Reimbursement plans are not
considered taxable income, and are a "wash" as flweaax system is concerned. To develop a Plan:

1. Separate the professional expense items and theuiogteducation account.

2. Determine in the plan what professional expensetodre reimbursed by the church. At a minintin@se should
include automobile expenses, (was 48.5 cents per mile for 288Ks, tolls and parking fees for ministerial duties and
should also include subscriptions, purchase and mainteoaolegical garments, gifts and cards to persons forepsidnal
reasons, and may include other professional expensessettiertainment of church members, prospective church
members, out-of-town speakers etc.

3. Include the requirement for minister(s) to subsé@gxpenses to the church and provide receipts for thizer
auto mileage. (NOTE: This does not relieve ministemfkeeping an ongoing record of business mileage.)

4. Determine the annual amount to be used for contirediucation. This amount and the annual study leave may
be accumulated for up to three years and does not haeedeleted at the end of the budget year.

5. Determine the maximum total dollar figure for theéswbursement plan. (NOTE: One fair way to determime t
figure is for the minister to total these types of exgasrfor the previous year and adjust for any exceptiopainses for the
current or past years such as a large continuing educaison

As outlined abovet isrecommended that the professional expense reimbur sement plan items be subdivided and listed
as professional expenses and continuing education in the church budget. The two lines are to meet the $2,700.00
minimum established by presbytery. In this manneictminuing education portion, if justified, may be catrazer to the
next year (accumulated for three years) and not be dedstat the end of the budget year.

NOTE: IT ISIMPORTANT THAT AN ACTUAL PLAN BE ADOPTED BY THE SESSION.
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Appendix 1to Annex B

Accountable Reimbur sement Plan for
Professional Expenses

Guidelinesfor Ministers, Sessions, and Church Treasurers

Advantages of an Accountable Reimbur sement Plan

« Individuals can report their business expenses to tlxelchrather than to the IRS

« Persons who report their taxes as employees avoidrthations on the deductibility of employee businegsenses

» TheDeason allocation rule is avoided (a rule that requires clergetiuce their total business expenses by the percentage of
their total compensation that relates to tax exemptihgys

» The "50% limitation” that applies to the deductibiliti/tusiness meals and entertainment expenses is avoided.

* Avoid the limitations on the deductibility of businesgenses in instances where the minister is nottalilemize

deductions

* Avoid the limitation of being able to deduct businegsemses on itemized tax returns only to the extent liestetexpenses
exceed 2% of the minister’s adjusted gross income

How to Implement an Accountable Reimbur sement Plan
Draft a written policy that includes the following:
* The maximum dollar amount that will be reimbursed ommamual basis
* A list of professional expenses which will be reirgad by the church
The pastor should mutually agree upon all expenditure thab &eecharged through this plan and the search
committee/Session at the time that the call/chaimgtsms of call is negotiated
* Guidelines to be used by the employee for presentingcaounting of professional expenses to the church treasure
reimbursement
* Guidelines to be used by the church treasurer in implentgethe Accountable Reimbursement Plan
(A sample plan isincluded at the end of the document.)

The expenses listed below constitute the more commonly incurred expenses.

1. Automobile expenses for business mileage

Note: The IRS Standard Mileage Rate for 2007 was 48.5 cents per mile.

Reimbursements exceeding the approved IRS mileage ratdewegtorted as taxable income.
. Parking fees and tolls incurred in the course of na@natduties

. Continuing Education (tuition, room, board, and travel)

. Professional books, journals, magazines, and newspapers

. Dues to professional organizations

. Meals and entertainment of out-of-town speakers wldoegs groups at church

. Meals and entertainment of prospective church menabetsurch members when church business is discussed
. Purchase and maintenance of clerical garments

coO~NO UL WN

Suggested Guidelinesfor the Reimbur sement of Expensesfor Church Employee
» The employee should furnish requests for reimbursenetite church treasurer within one hundred twenty dayaqo
agreed to in the plan) of having incurred the expense
Requests for reimbursement should be made as follows:
Automobile, tolls, and parking
Date
Place
Business purpose/relationship
Number of Miles and the dollar amount requested for reisdaent
Other professional expenses:
Date
Type of expense
Place
Business purpose/relationship
Cost
Receipts
Excess reimbursements received by the employee mustusaed to the employerithin 120 days of payment.
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Guidelinesfor the Reimbur sement of Expensesfor Church Treasurers

* Church treasurers should implement the reimbursemstemsypased upon the mutually approved reimbursement plan
* The treasurer should ensure that requests for reimbenseyhcovered items are accompanied by sufficient doctatien
and are received within 120 days (or as agreed to in th¢ pléhe date that the expenses are incurred.

Minimum requirements as specified by the IRS include dheviing:
a. Date

b. Time of day (in the case of business travel)

c. Place

d. Business purpose/relationship

e. Receipts

» The treasurer must charge the expenses against themdabte Reimbursement Account, which has been set tigeby
church

Note- Reimbursement of professional expenses through thedperesluction of the employee’s salary is not permitted! a
will result in the plan being reclassified by the IRSSaanon-accountable reimbursement plan.

* All overpayments of professional expenses must berrediuto the church within 120 days. Overpayments, whicinaire
returned to the church, should be included as taxable pénea@mployee’s W-2.
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Enclosure 1 to Appendix 1 to Annex B

Accountable Reimbur sement Plan for Professional Expenses
(Suggested)

Note: These ar e guidelines only and may be changed to reflect the needs of an individual church.

The Presbyterian Church establishesfatountable Reimbur sement for Professional Expenses Plan
between The Reverend and the Presbyterian Church
effective January 1, 2008nd is limited to the maximum of $ annually.

Professional expenses to be reimbursed under this pldnnsthade the following categories and or items:

The employee shall substantiate to the church treaslref the above listed expenses within one hundredtynemys of
incurring the expense. Expenses shall be documented agsfollo

1. Automobile, tolls, and parking

Date

General time of day

Place

Business purpose/relationship

Number of Miles and the dollar amount requested forlneisement

PoooTp

2. Other professional expenses:
a. Date
b Type of expense
C. Place
d. Business purpose/relationship
e Cost
f. Receipts

The church treasurer will, upon receipt of professiorpeases with the appropriate documentation, reimbursertplogee
on a timely basis out of the church reimbursementuatco

It isnot permissible for the employer to reimburse the employee for professional expenses by means of periodic salary
deductions.
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All overpayments made to the employee shall be retuiméte church within 120 days. Any amount remaining in the
reimbursement account at the end of the year shallirethe property of the church.

It is understood that all amounts reimbursed to the eraplopder this plan are not considered to be income dihalotvbe
included on the employee’s W-2 form.

(Clerk of Session's signature) (employer’s signature

(date)
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